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CHI EF OF FI RE PREVENTI ON

(Pronotional Cl ass)

This is responsible supervisory and technical work in planning
and directing the activities of the fire prevention bureau. An
enpl oyee in this class has the responsibility for the proper
i nspection of buildings, structures, and properties to insure
conpliance with local fire prevention ordinances and state
st at ut es. | nspections are perforned in an established manner
and they arise fromregular routine or from conplaints and by
personal observation of violations or suspected violations. An
enpl oyee of this class works under the general supervision of
the Deputy Fire Chief with work reviewed t hrough oral or witten
reports and conferences. Supervision is exercised over
enpl oyees of the fire prevention bureau and ot her enpl oyees when
t hey are assigned.

EXAMPLES OF WORK
( Not e: These exanpl es below indicate only the general type of

work performed in these positions and are not intended to

restrict duties to those listed).

Pl ans, directs, and supervises the activities of all enployees
in the fire prevention bureau engaged in enforcing fire
prevention | aws and ordi nances; gives advice and assistance to
subor di nat es.

| nspects or directs the inspection of schools, theaters,
churches, halls, tents, apartnent houses, residences, taverns,
and ot her public, private, and business properties to ascertain
conpliance with state, parish, and nunicipal fire prevention
regul ati ons.

Inforns citizens responsible, of any violations and hazards;
advi ses and suggests methods and actions to insure conpliance
with established fire prevention codes and |aws; reinspects
violators prem ses giving particular attention to established
hazards and viol ations; investigates conplaints of continued
violations of fire safety regul ations.

Assists in planning the activities of other departnent enpl oyees
assigned to duty involving inspection and investigation.

Pl ans, prepares, maintains, and reviews reports, records, and
ot her data of inspections and investigations involving fire
preventi on operations through established routine or upon
request of a superior.

Coordi nates fire prevention bureau activities with the other

units of the fire departnent, and cooperates wth other
muni ci pal departnments and state or federal agencies.
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Est abl i shes and mai ntai ns good public rel ations.
Responds to alarns when called or directed.
Perform various duties as assigned or required.

Supervi ses investigation of fires.

NECESSARY KNOWLEDGES, SKILLS, AND ABI LI TIES

Thor ough know edge of state, parish, and local |aws, rules,
regul ati ons, and ordinances relating to fire prevention
practi ces;

Thor ough knowl edge of building construction and practices and
codes as they relate to fire hazards;

Good knowl edge of the rules relating to collection and
preservation of evidence;

Skill in observation;
Ability to make inspections and investigations;

Ability to detect conditions hazardous to |ife and property and
to nake proper recommendation for their correction

Ability to cooperate with public officials and to established
and mai ntain good public relations;

Ability to deal firmy but courteously with the public;
Ability to prepare or follow oral and witten instructions;
Ability to plan, prepare, and deliver or conduct |ectures,
speeches, conferences, and training sessions.

QUALI FI CATI ON REQUI REMENTS

Must be a regul ar and pernmanent enployee in a class of Assistant
Director of the Fire Prevention Bureau.

After offer of pronotion, but before beginning work in this
cl ass, nust pass a medi cal exani nation prepared and adm ni stered
by t he Appointing Authority, designed to denpnstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout accommodati on.
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SPECI AL PROVI SI ONS

| . \Whenever the qualified departnment enpl oyee as outlined above
fails or refuses to take the exam nation for this class, fails
to attain a passing score, refuses appointnent after being
certified, or if there be no such regular enployee, then
adm ssion to the test shall be open to all regul ar and per manent
enpl oyees in the class of Fire Inspector.

1. Whenever qualified departnent enployees as outlined above
fail or refuse to take the exam nation for this class, fail to
attain a passing score, refuse appointnment after being
certified, or if there be no such regular enployees, then
adm ssion to the test shall be open to all applicants including
department enpl oyees who qualify as foll ows:

COWPETI TI VE REQUI REMENTS

Must be no |less than twenty-one (21) years of age on closing
date of the exam nation announcenent.

Must have satisfactorily conpleted high school or possess an
equi valent certificate as certified by an accredited state
institution of education.

After offer of pronotion, but before beginning work in this
cl ass, nmust pass a nmedi cal exani nation prepared and adm ni stered
by t he Appointing Authority, designed to denponstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout accommodati on.

Must possess five (5) years of experience as a nenber of a paid
fire departnment.
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